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INTRODUCTION
You have informed us that you wish to educate your child at home.  You have the legal right to do this and for our part we will respect your right to do so.  The education service in Argyll and Bute has many years of experience of successfully working with home educating families and we hope that this guidance will prove useful to you.

We believe that in order to safeguard the educational interests of children and young people we must build effective relationships with our home educating families that are grounded in mutual understanding, trust and respect. 

Your home educational provision should reflect a diversity of approaches and interests.  Some parents wish to provide education in a formal and structured manner, following a traditional curriculum and using a fixed timetable that keeps to school hours and terms. Other parents may decide to make more informal provisions that are responsive to the developing interests of their child.  One approach is not necessarily any more efficient than another. 

Although you may welcome general advice and suggestions about resources, methods and materials, we will not specify a curriculum which you must follow.  However, if you are considering home education as a temporary measure, and want your child to return to school at some point in the future, you may choose to provide education that is broadly based on a school curriculum.

Children learn in different ways and at different times and speeds and you may require a period of adjustment before finding your child’s preferred mode of learning. You are not required to have any qualifications or training to provide your child with an appropriate education.  We would, however, expect you to demonstrate your commitment to providing an efficient education that is suitable for your child, and provide some indication of what you hope your child will achieve and the resources you intend to use.

We will provide you with a named education officer within the authority who is familiar with home education policy and practice and has an understanding of a range of educational philosophies.  After the form EaH 1 is returned to the education office your child is removed from the school register.  This is an essential step as it will prevent an unnecessary visit from an attendance officer who may assume that your child is absent from school.  Also, following receipt of EaH1, the named officer will make contact with you to discuss your proposals.  This meeting is not concerned with giving approval to your proposals, it is the start of what we hope will be a long and productive relationship.  Any meeting will take place at a mutually acceptable location and your child should be given the opportunity to attend that meeting, or otherwise to express his or her views.  

Finally, we will assume that efficient educational provision is taking place, which is suitable for your child, unless there is evidence to the contrary. If there is reason to believe that an efficient education is not being provided, we do have a duty to intervene. This duty applies equally in relation to all children, regardless of whether or not they have previously attended a local authority school in the area.

This document has been produced to provide clear information on this authority’s approach to home education and has an important role to play in the promotion of positive relationships.  We hope you find it useful in setting out the legal position and providing contact details for home education support organisations as well as information on a number of other issues. 

If, after reading this guidance you have any further questions, please contact:

Mr Chris Shirley, Quality Standards Manager  


Community Services: Education, Argyll House, Alexandra Parade, Dunoon, PA23 8AJ.

Telephone: 01369 708528

PARENTS, HOME-EDUCATION & THE LAW
· Parents and guardians are responsible for the education of their children.

· Parents and guardians can provide education for their children at home.

· If children are educated at home, the education provided must be efficient.

· If children are educated at home, the education provided must be suitable to the age, ability and aptitude of any child concerned.

LOCAL AUTHORITIES, HOME-EDUCATION & THE LAW

· If the local authority is not satisfied that efficient education, suitable to the age, ability and aptitude of the child is being provided in the home setting, then it is the duty of the education authority to serve a notice on the parent.  The parent would then be required to give details of their educational provision in writing or in person to the local education authority within 7 – 14 days.
· If the educational provision at home is deemed inefficient and unsuitable, the local education authority will make an attendance order on the child concerned requiring them to attend a local school.

HOW TO APPLY TO WITHDRAW A CHILD FROM SCHOOL
(i) The enclosed form EAH 1 should be completed and returned in the enclosed pre-paid envelope.  When form EAH1 is returned, your child is removed from the school roll. 
(ii) You will receive a letter from the authority confirming receipt of form EAH1.  Your child will now be regarded as being educated at home.
(iii) A Quality Improvement Officer (QIO), named in your letter, will contact you to arrange a meeting to:
· meet your family;

· allow you to outline your plans for education;

· discuss your legal obligations;

· outline the authority’s duties and requirements; 
· to offer any initial advice or answer any questions you might have.

(iv) The QIO will arrange meetings on an annual basis to review progress and offer advice.  Additional meetings may be arranged, if required.  An educational psychologist may also be involved in these meetings if any children concerned have special educational needs.

NB
    If home education is proving difficult, a suitable school placement can be discussed by contacting –

Director of Community Services 
Argyll House, Alexandra Parade 
Dunoon, PA23 8AJ   
Telephone: 01369 70 8528
If you decide to send your child back to school at some point in the future, we would appreciate being informed.
THE CURRICULUM

The curriculum consists of everything which is done to educate the child.  It should cater for the physical, intellectual, social, emotional and spiritual development of children.  Any educational programme should be broad, balanced and relevant to the needs of individuals.  Detailed below is a brief description of the initiatives underpinning the curriculum in Scottish education.

In Scottish schools curricular guidelines are issued by the Scottish Executive.  In recent years the 5 – 14 curricular and assessment guidelines have advised schools on the subject matter to be taught and the manner of assessment.  Generally most schools follow a curriculum which includes the subjects of language, mathematics, environmental studies, expressive arts and religious and moral education.  Additional information on the 5 – 14 guidelines can be found at: 
http://www.ltscotland.org.uk/5to14/index.asp
Currently, the Scottish Executive is developing A Curriculum for Excellence which adopts a more creative approach to education.  All activities in school should strive to produce successful learners, confident individuals, responsible citizens and effective contributors.  More information on this recent initiative can be found at:

http://www.curriculumforexcellencescotland.gov.uk/index.asp
Parents choosing to educate their children at home can take cognizance of the above curricula or they may teach their child according to their own educational philosophy.  Some parents may elect to provide education in a formal and structured manner, while others may choose to respond to the developing interests of their child,

Parents can seek advice from the QIO on books, methods, materials and resources.  This information is offered as advice only and is not intended as a standard for judging the quality of educational provision within the home.

TIMETABLING

The current advice given to schools by the education service is that pupils should attend school for 25 hours a week.  This is over a school year of 190 days.  A school starting at 9.00 am and finishing at 3.30 pm, with one hour for lunch and one fifteen minute break in the morning and afternoon would meet these requirements.
National guidelines on the curriculum for ages 5 - 14 are adopted in the authority’s schools and the recommended minimum time allocations for each are as follows:

Curriculum Area

Percentage of Time

Proportion of 25 hour week

Mathematics



15%



3 hours 45 minutes

English Language


15%



3 hours 45 minutes

Environmental Studies

25%



6 hours 15 minutes

Expressive Arts 


15%



3 hours 45 minutes

Religious and Moral
Education
10%



2 hours 30 minutes

Totals




 80%



20 hours

The remaining 20% or 5 hours, known as ‘flexibility’ allows the school, for example, to extend some subjects, introduce a foreign language, and develop personal and social education programmes or other curriculum initiatives.  The following subjects might also be included in ‘flexibility time’ - careers education, citizenship, enterprise education, health education, outdoor and environmental education, industrial and economic awareness and information technology.  Religious and Moral Education can be taught according to parental wishes.
Two exemplars of primary timetables are attached in the appendices.  Secondary school timetables are necessarily more complex.  All Argyll and Bute schools operate a six period day, each period lasting in the region of 45 to 50 minutes.

MATERIALS AND RESOURCES 

There are many, varied resources available to support learning and it can be difficult to select the appropriate materials to suit individuals.  Detailed below are some of the publishers who produce maths, reading and science schemes commonly used in Scottish schools.  Local libraries are often able to source books and provide access to computer hardware. There is a list of educational websites in the appendices.
Mathematics

Heinemann Mathematics (Primary catalogue available from Heinemann Educational, FREEPOST, PO Box 381, Oxford, OX 8BR)

Language

Reading 2000 (Primary catalogue available from Customer Services, Professional and Educational Dept, Longman Group UK Ltd, FREEPOST, Pinnacles, Harlow, CM19 4BR)

Oxford Reading Tree/Oxford Primary English (Primary catalogue available from Oxford University, Educational Supply Section, Saxon Way West, Corby, Northants, NN18 9BR)

Nelson Spelling (Primary catalogue available from Thomas Nelson and Sons Limited, FREEPOST, Nelson House, Mayfield Road, Walton on Thames, Surrey, KT12 4BR)

Reasons for Writing/Reading 360 (Primary catalogue available from Ginn and Company Limited, FREEPOST, Aylesbury, Buckinghamshire, HP20 1BR)

Environmental Studies

Nelson Science

Look Primary Science, Longman Group

LEARNING ENVIRONMENT 

For most study a suitable room and furniture should be provided to enable quiet and sustained work.  Any activities of a practical nature must be properly supervised and first aid provision must be available.  Some form of physical exercise should be provided; for example, regular attendance at swimming or dancing lessons is appropriate. The study of science and technology is necessarily practical and educational visits and broadcasts may be used to supplement work done at home. The use of information technology to enhance learning should also be recognised as it offers children the opportunity to research and present their findings using different media.  

Social interaction with other children and adults should be included in the curriculum as it is essential for successful learning. Social development can be achieved through collaborative work and play with peers and adults.  Interactive work can be fostered in the acquisition of language skills such as paired reading and in group discussions on comprehension.  Problem-solving in maths allows children the opportunity to work together to solve challenging tasks.  In personal and social development and enterprise education children are encouraged to work with others to achieve certain goals.  Attendance at dancing classes or sporting groups also encourages interaction with others.

Careful assessment of an individual’s learning is crucial to their development. Therefore it is important that, if a child is not achieving steady progress in an area, the teaching programme is adapted to accommodate their needs.  In schools there is a requirement to report annually to parents and it may be useful to carry out a similar review to assess progress.

USEFUL ADDRESSES

Scottish Executive Education Department

Victoria Quay


EDINBURGH


EH6  6QQ







Tel: 0131 556  8400

www.scotland.gov.uk



The Scottish Qualifications Authority (SQA) 

24 Douglas Street


GLASGOW


Tel: 0141 242 2214

 www.sqa.org.uk

Learning and Teaching Scotland

Gardyne Road, DUNDEE

DD5 1NY

Tel: 01382 443 600

www.ltscotland.com

Appendix 1
Further Advice on Study Options and Organisations

	The following information sets out some of the options available to home educating families who wish to provide opportunities for their children to study for recognised qualifications outwith school. This is not an exhaustive list, but sets out the main options available and provides contact details for relevant organisations.
STUDY OPTIONS FOR STANDARD QUALIFICATIONS
Enrolment at a Further Education College
Some colleges may, at the discretion of the Principal, be willing to accept students aged between 13 and 16 years for full and part-time courses. This approach has the advantage that all the work and entry for qualifications is organised by the college, but it does require at least some attendance at classes.  If a student who is under 16 years of age enrols at a FE college, their parents will be liable to pay all of the course fees themselves unless the education authority is willing to provide funding. 

Self-Study
Home educated students may also elect to work independently towards national qualifications.  It is important to be aware that some examining bodies require compulsory internal assessments which may be problematic in the home setting.  In some instances arrangements may be able to be made with an approved centre which meets the examining board’s requirements.  Some centres and examining boards may be willing to accept coursework which has been marked and authenticated by a private tutor.  Should parents choose to employ other people to educate their child it is advisable that they take up appropriate references.  In addition, they may request the potential tutor to provide a Basic Disclosure check which will reveal any unspent criminal convictions.  Further information about Disclosure Scotland  can be found at:
Disclosure Scotland, PO Box 250, Glasgow G51 1YU                         Tel 0870 609 6006

Website: http://www.disclosurescotland.co.uk                                 Email: info@disclosurescotland.co.uk
Families who study for qualifications from home will need to:

· contact the relevant examination board to find out about their requirements; 

· register with an approved centre for their child to sit the examinations; and 

· pay a registration fee for each subject their child will take. 

Correspondence Courses
Correspondence courses can be an option for students who prefer to work independently, though they will be required in most cases to follow a structured curriculum and programme of work.  Correspondence courses offer a wide range of qualifications at different levels and the organisations offering these courses will advise about arrangements which need to be made for registering with an examination centre and for marking and authenticating coursework.  The cost of this option varies depending on the organisation and the qualification chosen, but can prove expensive.

There are an increasing number of organisations offering open and distance learning courses.  The following contacts provide a useful start in finding a suitable course and organisation:

· The Open and Distance Learning Quality Council (ODLQC) is an independent body which accredits open and distance learning courses. The ODLQC produces a free information leaflet which lists all approved organisations and their courses. 

Contact 

16 Park Crescent, London, W1B 1AH 

Tel: 020 7612 7090 Fax: 020 7612 7092. 

Website: www.odlqc.org.uk/odlqc 

E-mail: info@odlqc.org.uk 

The Association of British Correspondence Colleges (ABCC) is a voluntary association of colleges which comply with a code of ethics. 

Contact: 

PO Box 17926, London SW19 3WB 

Tel: 020 8544 9559 Fax: 020 8540 7657. 

Website: www.nationline.co.uk/abcc 

Email: abcc@msn.com 

The British Association for Open Learning (BAOL) promotes quality and best practice in open, flexible and distance forms of learning. BAOL members work to a code of practice for open learning and are listed on the BAOL website. 

Contact: 

Suite 12, Pixmore House, Pixmore Avenue, Letchworth, Hertfordshire, 

SG6 1JG 

Tel: 01462 485 588 Fax: 01462 485 633 

Website: http://www.baol.co.uk/ 

Email: mailto:baol@midnet.com 

ALTERNATIVE QUALIFICATIONS
The internal assessment component of many standard qualification courses such as Standard Grades, National Qualifications and GCSEs can restrict the choice available to home educated students.  The following qualifications have, however, been identified as particularly suited to home study students as they are not dependent on internal assessment and moderation. 

International General Certificate of Secondary Education (IGCSE)
The IGCSE is a 2 year curriculum programme leading to a certificate which is internationally recognised as equivalent in standard to the British GCSE and the International GCE O Level examinations.  Coursework assessment is not available to external candidates, but is only compulsory in Agriculture, Child Development, Computer Studies, Design and Technology, Food Science and Music.  All other syllabuses offer an alternative to coursework in the form of a further written examination paper.

The IGCSE is administered by Cambridge International Examinations which is part of the University of Cambridge Local Examinations Syndicate. 

Contact: 

Customer Services, Cambridge International Examinations, 1 Hills Road, 

Cambridge, CB1 2EU 

Tel: 01223 553 554 Fax: 01223 553 558 

Website: http://www.cie.org.uk/ 

Email: international@ucles.org.uk 

Advanced International Certificate of Education (AICE)  

Contact: 

Customer Services, Cambridge International Examinations, 1 Hills Road, 

Cambridge, CB1 2EU 

Tel: 01223 553 554 Fax: 01223 553 558 

Website: http://www.cie.org.uk/ 

Email: international@ucles.org.uk 

National Christian Schools Certificate (NCSC)
The NCSC gives students a diploma equivalent to 5 GCSEs after sufficient study at the correct level, and offers the opportunity to progress to a diploma equivalent to 3 A-Levels in addition to 8 GCSEs. There are tests at home rather than formal examinations, but the course is highly structured.
Contact: 

The European Academy for Christian Homeschooling (TEACH) 

Marantha House, Unit 5, Northford Close, Shrivenham, Swindon, 

Wiltshire, SN6 8HL 

Tel: 01793 783783 Fax: 01793 783775 

Website: http://www.christian-education.org/ 

Email: info@ncscboard.org.uk 

EXAMINING BOARDS
The Scottish Qualifications Authority (SQA)
The SQA is the national body in Scotland responsible for the development, accreditation, assessment, and certification of qualifications other than degrees.

Contact: 

24 Douglas Street, Glasgow, G2 7NQ 

Telephone Helpdesk: 0141-242 2214 

Website: http://www.sqa.org.uk/ 

Email: helpdesk@sqa.org.uk 

The Assessment and Qualifications Alliance (AQA) 
The AQA is one of three unitary examining bodies in England incorporating the now merged Associated Examining Board and the Northern Examinations and Assessment Board. The AQA also has responsibility for the City and Guilds' GNVQ qualification. 

Contact: 

Devas Street, Manchester, M15 6EX 

Tel: 0161 953 1180 Fax: 0161 273 7572 

Website: http://www.aqa.org.uk/ 

Email: mailto:Postmaster@aqa.org.uk 

Oxford Cambridge & RSA (OCR)
OCR is one of three unitary examining bodies in England incorporating the RSA (Royal Society of Arts), UCLES (University of Cambridge Local Examinations Syndicate), and MEG (Midland Examining Group).

Contact: 

OCR Information Bureau, General Qualifications: 

1 Regent Street, Cambridge, CB2 1GG 

Website: http://www.meg.org.uk/ 

Tel: 01223 553998 Fax: 01223 552627 

Email: helpdesk@ocr.org.uk 

 

OCR Information Bureau, Vocational Qualifications: 

Progress House, Westwood Way, Coventry, CV4 8JQ 

Tel: 024 7647 0033 

Fax: 024 7642 1944 

Email: cib@ocr.org.uk 

Edexcel
Edexcel was formed in 1996 by the merger of BTEC and The University of London Examinations and Assessment Council (ULEAC). Edexcel is one of the main examination boards for England and Wales. 

Contact: 

Edexcel, Stewart House, 34 Russell Square, London, WC1B 5DN 

Tel: 0870 240 9800 Fax: 020 7758 6920 

Website: http://www.edexcel.org.uk/ 

Email: enquiries@edexcel.org.uk 

Appendix 2 HOME EDUCATION CONTACTS

Education Otherwise
This is a UK-wide charity network offering support and information to home educating families and those considering home education.

Contact: 

PO Box 7420, London, N9 9SG 

Tel: 01283 532 547 

Website: http://www.education-otherwise.org/ 

Email: enquiries@education-otherwise.org 

Highland Home Educators
Contact: 

23 Neil Gunn Crescent, Inverness, IV2 3EL 

Tel: 01463 232 571 

Email: alison@sauer.demon.co.uk 

Home Education Advisory Service
HEAS is a UK-wide organisation for home educators and those thinking about home educating.

Contact: 

10 Chalton Road, Bridge of Allan, Stirling, FK9 4DX 

Website: http://www.heas.org.uk/ 

Email: enquiries@heas.org.uk 

Schoolhouse Home Education Association
This Scottish organisation offers information and support to families who have chosen or are contemplating home education. 

Contact: 

311 Perth Road, DundeeDD4 8EE 

Tel: 01382 646 964 

Website: http://www.schoolhouse.org.uk/ 

Email: info@schoolhouse.org.uk 




Appendix 3  Primary Timetable Examples

Primary Timetable – Example 1
	
	9.15 – 10.00
	10.00 – 10.45
	11.00 – 11.45
	11.45 – 12.15
	1.15 – 2.20
	2.20 – 3.30

	MONDAY
	Library

(Reading)
	Maths

Arithmetic
	Language

Oracy                                    Dictionary
	Environmental

Studies
	Art

	TUESDAY


	Religious Education
	Maths
	Language

Reasons for Writing
	Science

Technology
	PE/Drama

	WEDNESDAY


	Handwriting
	Health

Education
	Maths
	Technology
	RE and

Language
	Music

	THURSDAY


	Mapping
	RE
	PE
	Maths
	Science
	Language

	FRIDAY


	Language

Diary
	Maths
	Language

Reading Writing
	Environmental

Studies
	Music/Drama


Primary Timetable – Example 2

	
	9.00 10.35
	10.45 – 12.00
	1.10 – 2.35
	2.45 – 3.30

	MONDAY


	Handwriting

Mental Arithmetic

Maths

Spelling
	Language 

Directions

11.20 – PE
	Reading Groups

CLASS PROJECT

	TUESDAY


	Handwriting

Mental Arithmetic

Maths
	Spelling

 Language

                   PLP

         Reading Groups
	Science and Technology
	TV

	WEDNESDAY


	Handwriting

Spelling

Maths

Mental Arithmetic
	10.45     GP TV

11.20    GP Drama
	Reading Groups

Language

 PLP
	Class

Project

	THURSDAY


	Handwriting

Maths

Mental Arithmetic
	Spelling
Language

 Junior English

11.05        Singing
	Reading Groups

Personal Project
	TV

	FRIDAY


	Mental Arithmetic

Maths

Maths Charts
	Reading Groups

Language

Nelson Dictionary
	Catch Up

1.55    -  PE

            
	


Appendix 4 General educational websites

http://ivyjoy.com/rayne/kidssearch.html
This is an American search engine, like Google, which only finds sites and materials suitable for children.  In addition this site contains many links to other specialised sites in art, science and environmental studies.  It is a great starting place for any topic.

www.enchantedlearning.com
This is another American site which has many different activities for children.  Mini books on counting, writing and phonics can be printed off.  Topic sheets, cloze passages and factual games and quizzes are also able to be downloaded.  

(Animals, rainforests, science, plants, astronomy and many others.)  In addition, this site specialises in craft activities for almost every occasion – made from materials which can be found around the house.

www.bbc.co.uk/schools
This useful website has lots of information and activities on many topics of interest to children such as Vikings, WWII, Romans etc.  Also useful is www.bbc.co.uk/schoolsguide  site which details any television and radio programmes to support curricular work in all subjects.  Programmes can be viewed on BBC TWO, CBBC Class TV and on Digital Radio 4.

www.channel4.com/learning
www.channel4.com/learning/main/programmes/pdf/spring2007/PrimarySpring07_v1.pdf.

This site is difficult to negotiate, however the scheduling details of Channel 4 school programmes can be found at the longer web address.

www.abcteach.com
A website geared for younger children, it contains handwriting, reading, colouring and writing activities as well as comprehensions and basic maths and phonics work.
www.gridclub.com
The Scottish Executive has invested heavily in the site and there are many interactive activities associated with most parts of the curriculum.
www.primaryresources.co.uk
This is a website for teachers which contains worksheets, powerpoint presentations on most subjects in the curriculum.

www.teachingideas.co.uk
This is a website for teachers which contains activities, worksheets and ideas for most subjects in the curriculum.

http://www.kented.org.uk/ngfl/subjects/index.htm
This website has lots of great suggestions and ideas for resources in various parts of the curriculum.

www.snaithprimary.eril.net
This is a school website which has great resources for environmental subjects such as the Vikings, Romans or Aztecs.
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